
Task Analysis Data Sheet
Teach a skill one step at a time

CHILD / STUDENT SKILL / ROUTINE

PROMPT KEY  (write the code for the help each step needed)

I = Independent (no help)      V = Verbal      G = Gesture / model      PP = Partial physical      FP = Full physical (hand-over-hand)

# Step (write the date at the top of each S
column)
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Not a diagnostic tool. This sheet records observable behavior to help caregivers and teams spot patterns; review findings with a qualified professional.
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Task Analysis — Example & Progress
Watch independence grow, and spot the stuck steps

Example (handwashing): 1 Turn on tap 2 Wet hands 3 Soap 4 Rub 10s 5 Rinse 6 Turn off tap 7 Dry. Score each step per
session, then work out the percent done independently.

% independent  =  (number of steps scored “I”)  ÷  (total steps)  ×  100

Progress — plot % independent each session
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Which step still needs the most help?

Is overall independence rising across sessions?

Not a diagnostic tool. This sheet records observable behavior to help caregivers and teams spot patterns; review findings with a qualified professional.
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